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eCard System Admin Guide

1. Web access

Link to Christmas eCard system: http://cards.in-concept.com/xmas

Link to Chinese New Year eCard system: http://cards.in-concept.com/cny/

$ PRICE LIST

2015 Christmas e-Card

Sending animated Christmas e-card, wlith your company kxjo and your
personal gresting, s a good way to keep In contact with your valuable
customers.

Fast and convenlent way to upload Excel with contact names and'emall
Your own greating and promotion text
@ Free choke of acard to send from our collection

@ Histork: record of all a-cards sent and when the e-card was read

ik eCard Demo $ Price list ™ Subscribe

{CLICK THE IMAGE TO VIEW THE FLASH E-CARD)
5/ : These acards come with HTML5 varslon, which mean the animatlons can be viewad on Moblle devices {IPhons, IPad, Androkd etc.)

GIF| : Animated gif: wlll display the Image pletures In the emall

| Clieny
¢ / ;
EIF‘ (: Bl‘ﬂk'//l //m/!}u ) Glnitmas

. /:/
Clirts f,.;.z. -

2. Click “ADMIN LOGIN” at the top right hand corner to login

S SEASONS
CREETINGS

ADMIN LOGIN USER LOGIN

Please login to ADMIN page to create new user account to send out ecard.
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3. After you successful login, there are 3 part you can manage:

3.1 Default Card

<) Card Setting P Add User

EMAIL

f

DEFAULT

DD

MESSAGE

U,

>®

:
2

You can set the email subject

Email Subject [Engliah) w

Email Subject ($) *

Company Name

Company Logo Width 2

49 - Christmas Tree

MERRY CHRISTMAS
AND <

The Company name should pre-define
according to the information you used when
you register the service

You can upload your company logo by clicking
the “Browse” button.
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Delete Logo

Change the default eCard by using the
dropdown list. The eCard (still image)
preview will show right next to the

dropdown list

You can preview the email
layout and the eCard animation
by clicking these 2 buttons.

HAPPY 2015
reetng Message 1o o u—u

EXTRA TEXT

Customize the greeting message
which will appear in the email and
eCard.

Check the checkbox so that the

.

Click Save when finishing editing

>
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ADD USER

message will apply to all users.
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3.2 User List

=) Card Setting > Add User & Check Hiatory

- 16 0 10015
2¥E0 Zfns i il

eCards will be sent according to the |atest acard setup.

Username Dhaplay Name

& Eait @ disable

You can click Add User

to add new user

ween @in-concept.com

Disabled

You can click Edit | Disable user

Page of 1 15

W View 1 -12 of 12

ADD USER

Username{ Email ). *
Password: *
Re-type password - *

Display Mame :*

Create / Edit User

Define the username.

Note that the username should be an email address and it can’t be changed once created
Define a login password for the user.

Define a Display Name, it will appear as the sender’s name.

Click Submit to create the user.
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3.3 Check History

=p Card Setting

Card

=P Add User

Username

Recipient email address

Sent Date

g Check History

Read Animaticn Date

] Carc.
[ Carc
[ Carc
[ Carc
[ Carc
[ Carc
[ Care
[ Carc
[ Care
[ Carc
[ Carc
[ Carc
[ Carc
[ Carc
[ Carc
[ Carc
[ Carc
[ Carc

[ Care

demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept.com
demo@in-concept. com
demo@in-concept.com
demo@in-concept. com
demo@in-concept.com
demo@in-concept. com
demo@in-concept.com

demo@in-concept. com

@grmail.com
@grnail.com
@gyrnail. com
@legi.com
@smooth. hk
@in-concept. com
@in-concept.com
@in-concept.com
@in-concept.com
@grnail.com
@hegi.com
@lgi.com
@hgi.com
Dhiznetvigator.com
@rnail jsps. kh.edutw
@my production. com.hk
@hiznetvigator.com
@aspine, com.tw
@tsuico.com
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2015-12-07 17:08:07

2015-12-07 17:00:02

2015-12-07 16:43:01

2015-12-07 16:42:25

2015-12-07 16:33:28

2015-12-07 11:44:51

2015-12-07 11:41:10

2015-12-07 11:33:17

2015-12-07 11:30:42

2015-12-07 11:09:21

2015-12-07 11:08:55

2015-12-07 11:05:22

2015-12-07 10:59:22

2015-12-05 11:49:09

2015-12-04 13:06:42

2015-12-04 12:24:21

2015-12-03 13:03:10

2015-12-02 11:36:15

2015-12-02 09:38:08

You can see all the detail record for sent items from Check History tab.

2015-12-07 181519

2015-12-07 17:06:03

2015-12-07 16:45:13

2015-12-07 16:34:45

2015-12-07 13:36:48

2015-12-07 11:11:09

2015-12-0413:17:40

2015-12-04 12:24:49

2015-12-03 13:10:53

2015-12-02 11:46:32

2015-12-02 09:38:22

-

Wiew 1 - 30 of 30

You will be able to check the sender and recipient, the sent date and when the eCard has been

open as the read date.

Click Card from the left most of the list to view the card that has been sent out.
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