@l:l:ln CEPRT 05-Dec-2011

eCard System Admin Guide

1. Web access
Link to eCard system: http://cards.in-concept.com/xmas

SACONCEFT  For enquiries call us at +852 2790 3689 / enquiry@in-concept.com ADMIN LOGIN | USERLOGIN | 3

2011 Christmas e-Card

Sending animated Christmas e-card, with your company logo
and your personal greeting, is a good way to keep in contact
with your valuable customers. Our e-card system has the
following advantages:

Fast and convenient way to upload Excel with contact
names and email addresses
Your own greeting and promotion text

Free choice of ecard to send from our collection
Historic record of all e-cards sent and when the e-card

was read

@ EcARDDEMO ! PRICE LIST #  SUBSCRBE

(click the image to view the flash e-card)

2. Click “ADMIN LOGIN” at the top right hand corner to login

Admin Login

Username: ||

Password:
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3. After you successful login, there are 3 part you can manage:
3.1 Default Card

Default Card | User List | Check History |

@l:nm:EPT

In Concept Technology Ltd
Card Sent: 450(0) / -—-
User List: 5

6} Default Card

41. Flying santa [=]

*Ilest'wlslles . @ Email Layout Preview
to everybody !

eCard Layout Preview \

You can preview the email layout and the

eCard animation by clicking these 2 buttons.

&k, Company Logo T

Company Delete Logo { Change the default eCard by using the

In Concept Technolog
@EDHEEFT dropdown list. The eCard (still image) preview
Company Logo
Widti;lgopf Height:135px-(*.jpg) will show right next to the dropdown list

w Greeting Message

The Company name should pre-define

Font Family: Monotyi[=] FontSize: 2apx  [+] according to the information you used when
Font Weight: bold [+] Fontstyle: normal [+]

ou register the service
Font Align:  Center [+] FOHtC0|0r:. Y g

You can upload your company logo by clicking

| »

the “Browse” button.

m

Merry Christmas |
and

1

Happy New Year
Apply Greeting Message to all user

Save

™~ Click save when finishing editing

Customize the greeting message which will

appear in the email and eCard.
Check the checkbox so that the message will

apply to all users.
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3.2 User List
Default Card | User List | Check History
QCoOnNCcERT
Add U
2l In Concept Technology Ltd
Username . Display Name Sent e Sent: LA
| - ! ! User List: 5
Edit | Del |yvonne@in-concept.com  Yvonne test 14 : :
Edit | Del testl@in-concept.com Keith Test 0 ipai Loy out Brpnaair
Edit | Del  remy.leung@in-concept.cor Remyyyyy - eCard Layout Preview
Edit | Del  keith.chan@in-concept.com Keith 373
Edit | Del  demo@in-concept.com Demo 59 You can click Add User
to add new user
You can click Edit | Del
to edit or delete user
Ty
Page 1 |of1 150=] View1-50f5

Add User

Username( Email J: =
Password: =
Re-type password : *

Display Name : =

Create / Edit User

Define the username.

Note that the username should be an email address and it can’t be changed once created
Define a login password for the user.

Define a Display Name, it will appear as the sender’s name.

Click Submit to create the user.
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3.3 Check History
Default Card | User List | Check History

Search
Card Username Recipient email address Sent Date read Date
Card demo@in-concept.com ‘m | 2011-12-05 16:11:29 | 2011-12-05 16:12:16 'i
Card demo@in-concept.com 5 .com 2011-12-05 14:21:33  2011-12-05 14:26:35
Card demo@in-concept.com g .com 2011-12-05 14:19:38 2011-12-05 14:22:06
card keith.chan@in-concept.com s hk 2011-12-05 13:47:23

card keith.chan@in-concept.com inconcept.mail@gmail.com = 2011-12-05 13:45:52  2011-12-05 13:48:10

Card demo@in-concept.com inconcept.mail@gmail.com = 2011-12-05 13:43:37

Card keith.chan@in-concept.com inconcept.mail@gmail.com | 2011-12-05 13:43:22
card keith.chan@in-concept.com inconcept.mal@gmail.com | 2011-12-05 13:41:25
card demo@in-concept.com 5 7 © .com 2011-12-05 13:19:39  2011-12-05 13:20:57
Card demo@in-concept.com s ©.com 2011-12-05 13:12:49  2011-12-05 13:14:03
card keith.chan@in-concept.com keith.chan@in-concept.com 2011-12-05 12:38:19 2011-12-05 12:39:13
~ " @gmail.com 2011-12-05 10:35:55

Card demo@in-concept.com

card demo@in-concept.com i @gmail.com 2011-12-05 10:32:34

Card remy.leung@in-concept.com w @yahoo.com 2011-12-03 00:08:07  2011-12-03 00:09:03 |_
card remy.leung@in-concept.com remyleung@facebook.com = 2011-12-03 00:05:40 2011-12-03 00:06:48 |
Card remy.leung@in-concept.com ' @hotmail.cor 2011-12-03 00:05:28

Card remy.leung@in-concept.com @gmail.com | 2011-12-03 00:05:36 = 2011-12-03 00:06:19
card demo@in-concept.com ’ ' ' 2011-12-02 23:30:14 | 2011-12-02 23:31:21
Card demo@in-concept.com @yahoo.com 2011-12-02 21:59:11

card demo@in-concept.com ’ @yahoo.com 2011-12-02 21:58:46  2011-12-02 22:02:08
Card demo@in-concept.com . yahoo.com.hk 2011-12-02 20:55:33

You can see all the detail record for sent items from Check History tab.
You will be able to check the sender and recipient, the sent date and when the eCard has been
open as the read date.

Click Card from the left most of the list to view the card that has been sent out.
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